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EVENT RISK ASSESSMENT

	Event
	Dover District Aquasplash festival
	Form Completed By (Print Name)
	John Castle

	Date
	Tuesday 9th November 2010
	Signature
	

	Venue
	Tides
	Please ensure that this form is completed in full prior to all partnership events and a copy is passed to the PDM two days prior to the event taking place.


	ITEM
	CHECKED 

( ( )
	RISK

H/M/L*
	NOTES/ANY ACTION TAKEN

	FACILITIES
	
	
	

	Playing facilities (for players and officials)

Hazards checked:
	
	
	

	· spillages on floor. Unlikely to be spillages but surfaces will be wet.
	Yes
	M
	EH and JC will check pool side before event. SSCOs will be on the side of the pool during the event as well as lifeguards from Tides Leisure Centre.   lifeguards in big pool and 1 in small pool.

	· damaged items – equipment
	Yes
	L
	All equipment checked prior to the event.  EH and JC to check equipment.

	· other hazards
	Yes
	L
	All equipment used is appropriate to age range, ability and venue being used. There will be lifeguards from Tides Leisure Centre in both pool areas.

	Playing facilities
	
	
	

	Hazards checked:
	
	
	

	· pool area clear of hazards
	Yes
	M
	EH and SSCOs will clean up the area prior to the event. 

	· other hazards
	No
	
	NA

	· fixed equipment checked 
	Yes
	M
	All equipment checked prior to the event.

	· other playing equipment checked
	Yes
	L
	All equipment used will be checked prior to festival.

	· other hazards (eg fire, chemicals etc)
	Yes
	L
	In the event of fire pupils to follow the Dover Leisure Centre emergency procedure. This will be explained before the event.

	Disabled access
	
	
	

	· playing, changing and spectator facilities checked
	Yes
	L
	Spectators/parents will be asked to sit in the spectators gallery. Children assisted in changing rooms by their school teachers.

	· circulation in facilities checked and ancillary facilities accessible (e.g. toilets) 
	Yes
	L
	Toilets will be pointed out to pupils to use.  Must be supervised by a member of staff.

	HEALTH AND SAFETY
	
	
	

	· telephone arrangements in place
	Yes
	L
	Teachers ensure all permission letters are signed and contact numbers in place.  MC to carry mobile phone. First aider (SSCo) present in event of an injury. Injury procedures to be explained to participants before festival.

	· first aid arrangements in place (suitable for type and size of event)
	Yes
	M
	First aid kit available and SSCO to take responsibility of first aid on the day.  Incident reports will be taken to the event in case of an injury. DLC also have first aid provision.

	· emergency services notified
	Yes
	L
	MC prior to the event will ensure emergency service numbers in place.

	· emergency procedures known and communicated to all officials/helpers etc
	Yes
	L
	Ask Lifeguard to communicate to all staff, coaches and pupils at the start of the event to highlight emergency procedures.

	· accident reporting system in place
	Yes
	L
	SSCO incident reports taken to the event.  Copies must be kept for PDM, staff member and SSCO.


	ITEM
	CHECKED 

( ( )
	RISK

H/M/L*
	NOTES/ANY ACTION TAKEN

	PEOPLE
	
	
	

	Players:
	
	
	

	· activity suitable for age/gender involved
	Yes
	L
	All activities are suitable for pupils involved. A minimum requirement of pupils being able to swim 10m has been asked for.

	· medical conditions of participants checked
	Yes
	L
	Teacher’s responsibility to ensure medical conditions checked and will be asked to stay with their pupils.  All medical conditions must be supervised by the relevant member of staff and any medication required carried. 

	· wearing suitable clothing/footwear
	Yes
	L
	Teachers have been asked to ensure pupils are wearing the correct sporting clothing suitable for swimming. No footwear on poolside.

	· jewellery removed/taped
	Yes
	L
	SSCO and Teachers will ensure jewellery is removed prior to participating in the event.

	Officials:
	
	
	

	· qualified/suitable/police checked if young people involved
	Yes
	L
	All Staff and teachers involved in the event are CRB checked.  Sports Leaders will assist at the event however are under 18 so CRB not required.

	· briefed beforehand
	Yes
	L
	Teachers will be briefed on rules and event procedures prior to the event.

	· site passes/ID required
	Yes
	L
	Teachers and pupils will register attendance as they arrive.

	Voluntary Helpers:
	
	
	

	· suitable/police checked if young people involved
	Yes
	L
	Not required

	· site passes/ID required
	
	L
	N/a

	· briefed beforehand
	
	L
	MC to conduct briefing beforehand.

	· need for Walkie Talkies
	Yes
	L
	NO

	Spectators:
	
	
	N/a

	· spectator facilities checked
	
	
	Yes

	· protruding objects/damaged seating
	
	
	N/a

	· area marked for spectators
	Yes
	
	Spectators to use viewing gallery.

	OTHER
	
	
	

	· control point for co-ordinator
	Yes
	L
	SSCO will be moving around the site to ensure the activity runs well and meets any problems.  There will be a control point for First aid which will be used as a base and will be situated by the activities, and results table.

	· control point for emergency services
	Yes
	L
	Emergency services if called will go straight to the venue.  First aid will be initially dealt with on the courts and followed to reception.

	· insurance arrangements in place
	Yes
	L
	The leisure centre is insured to run such events.

	· security procedures for cash handling in place and communicated to helpers
	
	
	N/a

	· signage in place and clear
	
	
	


* NOTE:
Risk
H = High
M = Medium

L = Low






